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ADMISSIONS POLICY
Introduction

Acorns Pre-School (Masham) is registered for 20 children within the early years age group and no younger than 2years old, at any one time. The above statement is taken from the Ofsted registration document, which is displayed in the setting, and is the overriding policy in respect of admissions.

Children can attend a number of sessions which range from 2.5hrs to 6.25hrs in any one day.  The session times are:

· 9am – 12noon (3hrs)

Morning session

· 12.45 – 3.15pm (2.5hrs)

Afternoon session

· 9am – 12.45pm (3.75hrs)

Morning session & lunch

· 12.15 – 3.15pm (3hrs)

Lunch & Afternoon session

· 9am – 3.15pm (6.25hrs)

Full Day

*Within reason, session times can be altered to fit in with parent needs, after consultation with the manager. 

Acorns Pre-School is registered to provide the Early Education Entitlement for 3 & 4 year olds (and 2yr olds who meet the criteria).  A child is entitled to 15 hours a week of free early year’s provision from the start of the term after their 3rd birthday, for 38 weeks of the year.

If parents would like their child to attend Acorns Pre-School they must confirm their acceptance by returning the booking form found in their prospectus. Places will then be allocated on a first come, first served basis unless priority of need takes precedence.
Statement of Intent
It is our intention to make Acorns Pre-School (Masham) accessible to families with young children in Masham and the immediate locality, or where there are no other pre-school options available locally.
Aim

We aim to ensure that parents and carers who wish their children to be admitted to Acorns Pre-School are fully informed about the setting through open, fair and clearly communicated procedures.

Methods
Matters taken into account when offering places are as follows:

· We ensure the existence of Acorns Pre-School (Masham) is widely advertised in places accessible to all sections of the community.

· We ensure that information about our setting is available in written and spoken form and where appropriate in more than one language.  Where necessary we will try to provide information in other formats.
· We describe our setting and its practices in terms of how it treats each child and their family, having regard to their needs arising from their gender, special educational needs, disabilities, social background, religion and ethnicity or from English being a newly acquired additional language.

· We describe our setting and its practices in terms that make it clear that it welcomes mothers, fathers, other relations and carers including childminders.
· We make our Equal Opportunities Policy widely known to all interested parties.
· We consult with families about the opening times of the setting to ensure we accommodate a broad range of family need, including offering our before and after school club provision, and holiday club.
· Places are allocated on a first come first served basis, again considering the priority of need.
· All funded sessions are now in line with flexible arrangements as specified by the Code of Practice for Delivery of Free Early Years Provision for 3 & 4 year olds.  When a child becomes eligible for their funded place family needs will be discussed and as far as possible with availability and staffing arrangements we will accommodate these wishes.  Acorns cannot guarantee all 3 & 4 year olds their full entitlement.

· Attendance at ‘Little Acorns – Growing & Learning Together’ does not guarantee a place at Acorns Pre-School.

· If financially viable a place is kept open for emergency admissions.  This may not be available every day.

· We are flexible about attendance patterns to accommodate the needs of individuals and their families, however we believe that a minimum of 2 sessions over 2 days is beneficial to the child’s wellbeing in setting.

· We make our Settling In Policy known to parents/carers and agree a settling in plan prior to a child attending.

· Regular attendance at pre-booked sessions is expected, and we ask parents to inform us of any absences from setting. Please see Terms and Conditions.
· Availability for new starters will be confirmed at the beginning of the term prior to their preferred start date.

Oversubscription

In the event of the setting being oversubscribed (more children applying for places than the registered allocation allows) we will place names on a waiting list.  Places will be offered on a first come, first served basis. Consideration will be given to individual needs, the child’s entitlement to Early Education Funding, as well as the distance from setting to home and the family’s ability to access other early education providers which are nearer to their home.

The designated committee member (Vice Chairperson) and pre-school manager will also pay particular attention to:

· Any extenuating circumstances affecting the welfare of the child or the welfare of his/her family and with regard to needs arising from gender, special educational needs, disabilities, social background, siblings attending, religion and ethnicity, or from English being a newly acquired additional language.

· The staff / child ratios
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The Old Police House, Little Market Place, Masham,
North Yorkshire HG4 4DY
Telephone: 01765 680203

Web: acorns.masham@googlemail.com
Email: acorns.masham@googlemail.com
Charity No 1035056  -  Ofsted Registration No EY266330


